
Security

We usually think of our offices and home as safe and secure, however as can be heard almost every day in the news that can change at any moment.  The security company, Protection One recently published some office safety precautions some of which can be used at home.

Here’s what Protection One recommends:

Parking Lot Security/Lighting
Because crime flourishes in the dark, Protection One suggests a “buddy system” when you walk to and from your car, especially after dark or late in the evening.  Parking lots access should be limited to controlled points, and the lots should be as well lit as possible.  In fact, light is such a deterrent to crime that Protection One suggests businesses keep their entire facility lit, inside and out, even during non-business hours. 

Entrance Area Safety

Reception areas should always be manned, all visitors registered (even if they wear the uniform of a contract cleaning or other service personnel), and all doors, windows, and locks checked frequently for proper operation.  Badge or other photo ID systems should be used, with entry code systems checked often.  

Suspicious Activity

You are urged to report any suspicious persons or activity around the building, and suspicious packages should never be opened.  Instead, report them to the authorities for proper search and disposal. 

Information Safety

Second only to securing personnel is protecting an organization’s vital business information.  Unfortunately, it’s increasingly easy for computer “hackers” or disgruntled employees to steal.  For that reason, Protection One suggests using the latest security software for your entire system, frequently updated, with information regularly backed up.  Paper documents with critical information should be shredded as soon as they’re no longer needed.

Equipment Security

Protection One suggests keeping an inventory of all critical equipment, hardware, and software.  That’s especially important as electronic devices shrink in size, and thus are easier to conceal and remove.  Having an inventory (many experts suggest taking photos of important items) will also make it easier for your insurance carrier to process any claim should something “go missing.”

Personal Valuables

Use secure places, such as lockable drawers and closets, for personal property and valuables.  Protection One includes as valuables anything that reveals personal information, and advises that these items especially be locked away “during company gatherings or breaks.”  
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