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                          Scaffold Safety Procedure



Part 1 REQUEST FOR SCAFFOLDING

I hereby request that the scaffolding for purpose of …………………….. be erected for the duty (select from load table as given below) and height………..Meter. 
	Load duty
	Light
	Medium
	Heavy/Special

	Maximum  Safe load in Kg
	75
	150
	225
	300
	450
	600

	Maximum bay length / width in Meter
	2.7
	2.2
	1.8
	1.4
	1.0
	0.8

	Tick whichever applicable
	
	
	
	
	
	


(Name & Signature of Maintenance Engineer)

M/s ________________



Date:

(Scaffolding Contractor)

Part 2 INSPECTION CHECK LIST
	S. No
	Checks Points
	Yes/ No/ NA
	Remarks



	1. 
	Are the scaffoldings erected as per the load duty requested?
	
	

	2. 
	Is every work platform fitted with handrail (top rail 1200 mm and mid rail at 600 mm high) and a toe board (150 mm) secured to the platform sides?
	
	

	3. 
	Are the scaffolding in plumb and level?
	
	

	4. 
	Are the planks/gratings placed in order without undue gaps and anchored?
	
	

	5. 
	Are the footing / anchorage for scaffolds sound and the bay lengths maintained as per the maximum Intended load (duty)?
	
	

	6. 
	Are the poles, legs or uprights of scaffolding are securely braced to prevent swaying / displacement?
	
	

	7. 
	Are the base plates (100 x 100 x 3 mm) provided for scaffolding posts? 
	
	

	8. 
	Are the base plates are supported by sole plate 

(300 x 300 x 6 mm) at unpaved area?
	
	

	9. 
	Is kicker lift (at distance 150 mm from ground/base) provided for scaffold of height more than 6.0 meter?
	
	

	10. 
	If the scaffolding is erected above walkways or work areas, are the space between toe boards and railings screened?
	
	

	11. 
	If work is done over men who are working on scaffolding, is overhead protection provided?
	
	

	12. 
	Has the scaffolding area suitably barricaded during erection / usage / dismantling? As far as practicable, barricades shall be provided by keeping a clear distance of 1.0 meter from scaffold structure.
	
	

	13. 
	Is free standing scaffolding tower protected from tipping by guying or other means?
	
	

	14. 
	Is there a safe and convenient means of access? If a ladder is used, is it rising at least 1050mm above the platform?
	
	

	15. 
	Are relevant status boards (tags) attached to the scaffolding completed / under erection as applicable?
	
	

	16. 
	Is safe access to equipment or emergency egress restricted by scaffolds?
	
	

	17. 
	Are wall scaffolding anchored every 10 m of length and 8 m of height?
	
	

	18. 
	Are landing platforms provided for access ladders more than 9 meters height?
	
	

	19. 
	If two pipes are connected, are they overlapped at least 600 mm and at least two clamps used?
	
	



Part 3 CERTIFICATES OF FITNESS OF SCAFFOLDING

I hereby certify that the scaffolding erected for work permit no.  ------------------- is ready and fit for use. I further certify that it is intended for light duty/ General purpose (Medium duty)/ Heavy duty or special duty (tick whatever applicable) service and fit for a load of …………….. Kg and should not be overloaded.
           Name and signature of                                                  Name and signature of

           Maintenance Engineer                            

        Scaffolding Supervisor

          (Dept……………..)



        M/s _________________

                                                                                                       (Scaffolding Contractor)

Date:


Part 4 WEEKLY RE-CERTIFICATION FOR FITNESS OF SCAFFOLDING

	Certification for
	Date
	Scaffolding is inspected as per part 2 

(any new observation)
	Scaffolding is safe for use 

( Yes/ No)
	Name and sign of scaffolding supervisor
	Name & sign of maintenance engineer

	2nd week
	
	
	
	
	

	3rd  week
	
	
	
	
	

	4th  week
	
	
	
	
	

	5th  week
	
	
	
	
	

	6th  week
	
	
	
	
	

	7th  week
	
	
	
	
	

	8th  week
	
	
	
	
	

	9th  week
	
	
	
	
	

	10th week
	
	
	
	
	


Annexure 3: Safety Boards
	SCAFFOLDING INCOMPLETE

DO NOT USE


	Scaffold No
SCAFFOLDING 

COMPLETE

READY FOR USE

Name of Contractor : 


Annexure 4: Scaffolding Audit check list
	S. No
	Checks Points
	Rating
	Remarks

	1. 
	Has the request for scaffolding been signed by authorized person?
	
	

	2. 
	Has the 'certificate of fitness of scaffolding' been signed by a scaffolding supervisor and maintenance engineer?
	
	

	3. 
	Are the scaffoldings erected as per the load duty requested?
	
	

	4. 
	Is every work platform fitted with handrail (top rail 1200mm and mid rail at 600 mm high) and a toe board (150mm) secured to the platform sides?
	
	

	5. 
	Are the scaffolding in plumb and level?
	
	

	6. 
	Are the gratings placed in order without undue gaps and anchored?
	
	

	7. 
	Are the footing / anchorage for scaffolds sound and the bay lengths maintained as per the maximum intended load?
	
	

	8. 
	Are the poles, legs or uprights of scaffolding are securely braced to prevent swaying / displacement?
	
	

	9. 
	Are the base plates (100 x 100 x 3 mm) provided for scaffolding posts? 
	
	

	10. 
	Are the base plates are supported by sole plate 

(300 x 300 x 6 mm) at unpaved area?
	
	

	11. 
	Is kicker lift (at distance 150mm from ground/base) provided for scaffold of height more than 6.0 meter?
	
	

	12. 
	If the scaffolding is erected above walkways or work areas, are the space between toe boards and railings screened?
	
	

	13. 
	If work is done over men who are working on scaffolding, is overhead protection provided?
	
	

	14. 
	Has the scaffolding area suitably barricaded during erection / usage / dismantling? As far as practicable, barricades shall be provided by keeping a clear distance of 1.0 meter from scaffold structure.
	
	

	15. 
	Is free standing scaffolding tower protected from tipping by guying or other means?
	
	

	16. 
	Is there a safe and convenient means of access? If a ladder is used, is it rising at least 1050mm above the platform
	
	

	17. 
	Are relevant status boards (tags) attached to the scaffolding completed / under erection as applicable?
	
	

	18. 
	Is safe access to equipment or emergency egress restricted by scaffolds?
	
	

	19. 
	Are wall scaffolding anchored every 10 m of length and 8 m of height?
	
	

	20. 
	Are landing platforms provided for access ladders more than 9 meters height?
	
	

	21. 
	If two pipes are connected, Are they overlapped at least 600 mm and at least two clamps are used?
	
	

	                                       Total Marks scored
	
	

	                                       Overall Rating 
	


Audited By: 








Date:


Auditor 1: Name:  ____________________Sign:___________
_________
Auditor 2: Name:  ____________________Sign:___________

Auditor 3: Name:  ____________________Sign:___________

Annexure 5: Scaffold pipe, Ladder, Plank/Jalli, Clamps, Base Plate Check-list


	Material
	                  Check List
	Observation 

	Pipes
	· Rust Free Pipes

· No Bends, Cuts, Holes

· No Sharp edge, pipe end condition

· Pipe thickness minimum 2 mm

· Painted / galvanized pipes

· Any other(Specify)
	

	Ladder
	· Rail Damaged (cracks, deformation etc.)

· Rust free & Properly Painted Ladder.

· No Cut, Hole or any Physical damage.

· Equal spacing between rungs (max 30 cm).

· Ladder width greater than = 30 cm. 

· No Bent, Broken, loose Rungs.

· No Sharp edge.

· No Oil, Grease and other slippery items

· Bottom non-skid pad damaged/missing

· Top and bottom rung tie rod provided

· Any other(Specify)
	

	Plank/Jalli


	· Jalli spacing maximum 1.5” to 2”.

· Plank all 4 hooks not damaged.

· No Cut or any other Physical damage.

      -     Not depressed beyond 15 mm. 

· Rust free and properly painted.

· Flat Thickness 3mm internal and 5mm outer boundary.

· Any other(Specify)
	

	Clamps
	· Rust free and properly painted.

· No cut/cracks or physical damage.

· No lubrication.

· No Eyebolts bent.

· Thread condition/Nut condition.

· No welding / local repair

· Any other(Specify)
	

	Base Plate

&

Sole plate


	· Rust free and properly painted.

· No bend.

· No Cut, Hole or physical damage. 

· Flat Bottom portion.

· Any other(Specify)
	


Inspected By: Name:  _______Designation:_____
Sign: ______Date:_____

Reviewed By: Name:  _______Designation:_____
Sign: ______Date:_____

Annexure 6: Do’s and Don’ts for Scaffold Safety
Do’s

· Use only certified scaffolding, tagged with “Scaffolding Complete, Ready for Use”

· Maintain three-point-contact while climbing up or down the ladder.

· Use rope or container or other suitable means for carrying material from or to ground. 

· Maintain good housekeeping, especially at elevated working platform and near the access. 

· Do take special precautions while working in vicinity of mobile cranes or electrical overhead lines.

· Wear full body safety harness with double lanyard/ personal fall arrest system or other equally effective means while ascending or descending the ladder or scaffolding working platform is not fully guarded.

· Do check for emergency approach/ evacuation, especially adequacy means of egress.

· Use safe material handling ways while shifting the material.

· Do report “At-risk conditions” e.g. missing ladder, incomplete decking, improper guarding, no landing platform, loosely clamped ladder, etc. to your supervisor. 

· Do check weekly certification of scaffold at random 

Don’ts 

Do not use any part of operational line or pressurized piping as a support, or tie point for scaffolds or staging.

· Do not permit mixing of scaffold types in any one structure (e.g., steel/aluminum couplers, wooden boards/metal grid boards).

· During the possibility of a thunderstorm, no work shall be executed at a height where a person can be exposed to lightning.

· Never keep loose tools, materials etc at height in a way it may roll off and fall from height.

· Do not use cross-bracing or end-frame (unless specially designed) for access.

· Avoid overloading and impact loading

· Never alter or modify or dismantle any part of the scaffold without permission from scaffolding supervisor or Tata Power personnel. 

· Do not throw tools or scaffolding materials from height.

· Do not use “Incomplete Scaffold”. 
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