	Picture of task/equipment:
	Task:
	Standard Safety Instructions for Use of all Tools

	
	Name of Shop or Dept:
	

	
	Job Title(s):
	

	
	Analyzed by:
	

	
	Date:
	

	Required PPE:

	1. Dust Mask
2. Goggles

3. Non-slip, Closed-Toe Shoes

	Required/Recommended Trainings:

	*These standard safety instructions are to be followed when using any tool.  
**Specific safety instructions may be added for various tools.

	TASK
	HAZARDS
	CONTROLS

	1. Prepare for Use
	Trips/Falls

Flying Parts

Bodily Injury
	Clean work area before starting.

Make sure area is well lit.

Secure and tighten all parts before starting.

Use proper tool accessories.

Check and replace any broken or damaged parts.

	2. Use
	Fires

Electrical Shocks

Tangled Parts

Eye Injury

Back Strain
	Don’t operate tools in explosive atmospheres.

Grounded tools must be plugged into properly installed grounded outlets.

Do not force polarized plugs into an outlet if it won’t fit.

Avoid body contact with grounded surfaces.

Don’t expose power tools to rain or wet conditions.

Disconnect the plug from power source before making any adjustments or changing accessories.

Do not wear loose clothing or jewelry.

Tie long hair.

Wear goggles or any eye protection.

Do not overreach.

Keep feet shoulder length apart.

	3. After Use
	Bodily Injury

Electrical Shocks
	Keep sharp cutting edges clean.

Lubricate tool, if necessary.

Use air compression to clean tool, if necessary.

Do not store tools in an area where water can enter.
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